Course approval process for all new courses and course modifications?.

Faculty member discusses potential course with department chair /
program head and fills out ‘Course proposal profile’ from the
Academic Planning Committee (APC) site (links to site and

directions)

Department / program discusses proposed course, title, catalog

number?, and approves. Head contacts division chair to place
course on division agenda.

l

Division consults on course. Final changes made to course profile
form, if any. Division chair forwards course to APC for approval,
along with comments from division.

I

Academic Planning Committee discusses course and general
education requirements fulfilled3. If approved, APC forwards
course to faculty.

l

Full faculty vote on course.

lPaideia Il and special topics courses taught prior to Fall 2011 must follow the same
process prior to being offered the third time.

Directed readings, directed research, directed study, independent study, and senior
projects do not need faculty approval. See ‘Application for special registration’ under
‘Forms’ at registrar.luther.edu (link)

2’Special topics’ courses number 139, 239, 339, or 439 may be used for experimental
courses, or for courses taught by temporary faculty.

3For guidelines on general education consult the Luther catalog; for how the Academic
Planning Committee will interpret these guidelines, follow this link.
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